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Dear Shawsheen Parent/Guardian:

Car Rider Procedures (Note - Revised Dismissal Procedures)
Last year, we had an increase number of students who were car riders. This added to a playground/parking area that was already busy during arrival and dismissal, creating some very heavy traffic flow. In consideration of what occurred last year, we have decided to revise our car rider procedures at dismissal time.  These procedures have been revised with the sole intention of providing for the continued safety and security of our students.  To avoid the creation of potentially dangerous and unsafe conditions, we feel it is necessary to have these new procedures in place.  We truly appreciate your compliance and cooperation with these procedures.  We know you will agree that by having established procedures, which care for the safety and security of the students, is not only necessary but also of the utmost importance.

Morning Arrival:

· Supervision of students begins at 8:30 a.m. If a parent and student arrive before this time, the parent must wait with the student until a staff member arrives to the play area for supervision duty. This does not include CARES Staff.

· Students will begin being dismissed to their classrooms by 8:45 a.m. Parents should drive students to school by this time so the children can enter the building with their classmates.  Since school starts promptly at 8:55 a.m., students should arrive at school before this time.  Staff supervision will end at 8:55 p.m.
· Students arriving after 8:55 a.m. must be escorted via the front door to the office by a parent. Parents need to sign in students as tardy.

· Parents should park in designated areas (to the side of each thick yellow lines) when dropping off their children.  Students need to walk along the yellow lines to the crosswalk toward the crossing guard before proceeding to their assigned morning lines.

· When leaving the drop-off area, parents need to depart via the Shawsheen Avenue exit only.  Leaving by the Hopkins Street exit is prohibited between 8:15 and 9:15 a.m. (sign is posted), since this exit must be clear for buses to enter safely.  Remember that you cannot pass a bus when its lights are flashing since students are departing from it (this is also a state law).

Afternoon Dismissal:

· Car Rider dismissal will begin at 2:55 p.m. Parents should park in the approved designated areas.

· Parents should be waiting for their children by 2:55 p.m. Staff supervisors will wait with children until 3:05 p.m.  If a parent has not arrived by this time, the staff supervisors will escort the students to the office.  

· NEW PROCEDURE: Students will exit the building via the center B-level door. Students will be escorted to an area to the left of the B-Level door (right if facing the door). This area will be marked either by lines or cones. Parents need to walk to this area to get their child(ren). Students are not allowed to leave this area to meet  parents waiting at their cars! Please do not call for students from your cars causing them to leave the area and cut across the playground area.  Students have been told this is not allowed because it is unsafe given the heavy traffic.
· If parents are car-pooling, please complete the form below and return it to school. Students will not be allowed to go with another parent without written permission.  In cases of emergencies only, a telephone notice needs to be approved by the principal or assistant principal.

· Parents need to leave as soon as you have your children.  Buses must have a clear path to exit. The playground/parking area gets very crowded and we like to reduce the traffic flow as soon as possible so buses may move freely to transport students home.

· Once again, you must leave the school via the Shawsheen Avenue exit.  The Hopkins Street exit is closed from 2:15 to 3:15 p.m. so that buses have a clear entrance to the bus pick-up area.

At no time should anyone drive a vehicle on and through the playground area! Please follow the designated marked areas for arrival and pick-up of students at all times. Thank you.
Form to be completed by Car Pool Parents only.  Please return completed form to school.

Name of Parents in Car Pool: 

The days it is your turn to drive:

________________________

___________________________

________________________

___________________________

________________________

___________________________

________________________

___________________________

Name of Students in Car Pool:

Room Number:

________________________

___________________________

________________________

___________________________

________________________

___________________________

________________________

___________________________

________________________

___________________________

________________________

___________________________







